onhedesktop

A POWERFUL EMAIL AND DOCUMENT STORAGE SYSTEM FOR
NEW ZEALAND LAW FIRMS

OneDesktop is a powerful, intuitive document and email management system enabling a

client/matter centric approach to managing important documents and emails. Efficiency

and accuracy is at the heart of its design, saving your firm time, reducing risk and proving
compliance.

OneDesktop increases productivity and client satisfaction by

allowing your team to locate important information quickly Key functionality:
and effortlessly.

Its central file storage and cataloguing system reduces

business risk by improving conflict detection and avoidance, + Management of emails and attachments
and accurately recording document edits. + Document management

+ Integration with Word, Outlook and Excel
OneDesktop integrates seamlessly with the Microsoft suite, +  Significant time savings
plugging in directly with Outlook, Word and Excel so you + Secure document storage ‘ .
can easily manage documents and emails with the click of a +  AML/CFT smarts (when combined with
button. OnePractice)

Upcoming development will include smarts to prompt you
with the appropriate client or matter each email should be
filed under as they arrive in your inbox.
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“Within eight days of using OneDesktop,
our principal asked if it was necessary
to continue printing anymore. We have
become a predominately paperless
office’

— Lorraine Davies, Manager, Rob Webber & Associates,
Auckland

‘The document management side of the
system has been something that we've
found incredibly useful’

— John Bates, General Manager, Saunders & Co Lawyers,
Christchurch

All information is held electronically within OneDesktop,
removing the need for storage of physical documents. This
will help your firm become a more paper-light office.

The powerful OneDesktop search allows users to

leverage existing intellectual property in documents,
increasing efficiency at your firm.

OneDesktop provides a central repository for emails for
each client/matter, which is accessible to all users with
appropriate permissions. Users’ interactions with these
documents is stored to a daily activity log, which can be
used to complete daily time recording.

AML/CFT compliance smarts have been built into
OneDesktop, helping firms record and prove compliance.
The module works in tandem with OnePractice so you
can store relevant documents (e.g. drivers licences or
passports) against clients and matters.

SOFTWARE DEMO

You can see a full demonstration of our software, including
OneDesktop, here.

AML/CFT FUNCTIONALITY

OneDesktop combines with OnePractice to provide
comprehensive AML/CFT recording and reporting. You can
see our compliance smarts demo here.
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https://vimeo.com/196641610
https://vimeo.com/273399439/c8e73187a1

A POWERFUL EMAIL AND DOCUMENT STORAGE SYSTEM FOR
FOR NEW ZEALAND LAW FIRMS

onedesktop

=man sk - Searcn wecuments rrogress
Documents
- - EIEICLC
DneView ¥ Acme Hardware Limited (0011) - created 28/03/2012 D [l A @
X Sale Lot 5 Mountain View (0011.1) - created 28/03/2012
Matters | &8 partes [ To search, type and press Enter x| Ca:'gory filter: Sgﬂw matters: Reporting Statement
Search all parties & matters | Nene> ~)Open ] ] )
~ - Client: 0011 Acme Hardware Limited
Favourites () Search this party & matters Document type filter emal | ceminson@onelaw oz
¢ & Agnew, J R Mr & Broadbent, A L Search this matter | eail> v !
¢ 8 Amanda Mock (0004 MName D Version  Last Updated Author Oper| Matter: 1 Sale Lot 5 Mountain View
¢ 1 Company One (0020) (3 Reporting Statement 108 1 10/08/2022 3:01:35PM  Joanne Maree Cleminsor Joani
- I Custom Design and Build Limitec || Categories: Reporting period: 10372015 fo 1010812022
- & Four & Five Partnership (0023) [ Egit Categories | Uricck: || All Versions Opening balances for reporting period: Trust account: 0
Total funds held on trust it 1/03/2015:
- & John Revis & E Ayer Partnership { ) sale 107 1 28/07/2022 20857 PM  Joanne Maree Cleminsor Joani nas heldon frustas @
- &0 Rogers,lan John & Michelle Jane = Lot 5 Mountain View 105 1 28/07/2022 20450 PM  Joanne Maree Cleminsor Joani Movements for reporting period:
) . [ Manage Copy Function a7 1 25/05/2022 8:19:05 AM  Joanne Maree Cleminsor Joani Date Type  Ref Narration Funds Out Funds
¢ &) Smith & Brown Limited (0065) ) . 110372015 Opening balance for reporting period
[ Email sale Lot 5 9 1 4/02/2022 90412 AM  Joanne Maree Cleminsor loani
¢ & Smith, John Williams Mr (0062) 10032015 Invoice 1001000 Ourinvoice | 001000 including aur fez and disbursements 230.00
= saving of dacuments 0 1 28/01/2022 2:09:19 AM  Joanne Maree Cleminsor Joani Fee: Our fee
¢ & Smith Dan & Margaret (0051) | = doc 20 1 26/01/2022 44912 M Joanne Maree Cleminsor Joani 2032015 Invoice 1001001 Our invoice | 001001 including our fee and disbursements 1.908.50
N Fee: Our fee Zero Testing
¢ & Three, Andrew Mr (0022) ! [ testing 123 88 1 26/01/2022 4:30:34 PM  Joanne Maree Cleminsor Joani 6032015 Ret  R001002  From: Jo Gleminson, funds for call deposit 5,000
4 & Walker Mr Paul John & Amanda | bl 1 26/10/2021 3:30:44 PM  Joanne Maree Cleminsor  loani| 8103/2015 Invoice 1001008 Our invaice | 101008 including our fee and disbursements 78750
e
¢ & Williams Miss Jayne Anne & Smit test 75 1 26/10/2021 25240 PM  Joanne Maree Cleminsor Joani 9032015 WO CO01002  Gredit note G 001002 including our fee and cisbarsements 1126 50
[ Settlement Statement 72 1 18/10/2021 3:01:00 PM  Joanne Maree Cleminsor Joani Fee. Fee Wite-
311032015 Invoice 1001012 Ourinvaice | 001012 incluging our fee 275,00
Recently Used 0 test 123 62 1 12/10/2021 10:45:05 AN Joanne Maree Cleminsor Joani Fee: Our fee
Ad- - 2/04/2015 Invoice 1001020 Our invoice | 001020 including our fee 5,750.00
- 1 Acme Harcwiare Limited (0 § 3 Octaber 2021 7 1 12/10/2021 10:44:20 AN Joanne Maree Cleminsor Joani Qur invatce !
=1 FW: Emails 70 1 17/09/2021 257:15PM  Joanne Maree Cleminsor Joani 9042015 Invoice 1001029 Ourinvaice | 001029 including our fee and disbursements 1,955.00
¥
¢ 1 Custom Design and Build Lim =e ' Fee: Our fee
5 Smith, Nadine Paula Mics (00% Signed Documents 57 1 12/08/2021 11:40:28 AN Joanne Maree Cleminsor  Joan) 10/042015 Invoice 1001030 Ourinveice | 001030 including our fes and disbursements 457.50
. ' ) [ [Onelaw] "Support” assignment: Dish 64 1 13/05/2021 2:36:09 PM  Joanne Maree Cleminsor Joani Fee: Ourfes
, " 15/04/2015 Rct RO01012 From: Smith, costs 10,000
¢ & Walker Mr Paul Jofin & Aman 7 test &0 1 8/04/2021 24837 P Joanne Maree Cleminsor Joan
J 20/04/2015 Invoice 1001035 Our invoice | 001035 including our fee and disbursements 5,757.00
¢ & Amanda Mock (0004) [ [OneLaw] "Support” assignment: Ema 10 1 6/11/2018 1:2809 PM  Joanne Maree Cleminso Joan) Fee: Our fee
¢ 1 This Way & That Limited (007! & test g 1 9/10/2018 11:56:58 AM  Joanne Maree Cleminsor loani TOS01S dnl - HL2 From. Ao Hatdware Limiled, Zero Testing (0011.2) =
¢ ! Rejuvination Foundation (001! & email 8 1 9/10/2018 11:49:50 AM  Joanne Maree Cleminsor loan) 1/05/2015 Invoice 1001054 Our invoice | 001054 for our costs and disbursements 25036
- 5 Demo, John Willam Mr (0090 ANZ Documents 7 1 3/10/2018 11:39:16 AM  Joanne Maree Cleminsor Joani WOS2015 Invoice 1001053 Our inveice | D01053 inching our fes and ispursements 7.108.50
¢ & Smith Tammy & lohn Willaim 5 1 26/07/2018 1231 AM  Joanne Maree Cleminsor  Joan) 100512015 Invoice 1001082 Ourinvoice | 001062 for our costs and disbursements 23.00

FIGURE 1

Inbox - j.cleminson@onelaw.co.nz - Outlook

Sovd flmeg Felda Add-ins  Help  OneDeskiop Q  Tell me what you want to do
S B BT X | @D @D D cate s |Smme Seeee
™ ™ Schedule a Start Instant e R Tty M R d F o Reply Reply F d [ £ Team Email ¥ Done
ew  New chedule a Start Instan elete Archive anage Respond Forwar eply Reply Forward F . | —1 | =
Email ltems ~ Meeting ~ Meeting ~ & Junk ~ - AT ]| 2 Reply & Delete ¥ Create New =
Mewr Foom Delete OneDesktop Respond Quick Steps = ]
<

« Favorites Search Current Mailbox

Inbox
All - Unread

Sent Itemns

Acme Hardware Limited

- Message (HTML)

Message Help & Tell me what you want to do
D D P BB % 0 (x| BT | S5
@ ! High Importance
Manage Attach Paste Address Check | Attach Signature Assign Viva View
Document - Book Mames File ~ - Policy ~ ¥ Low Importance Insights | Templates
OneDesktop Clipboard = Basic Text = Mames Include Tags = Add-in My Templates .
—| 3% Manage Email — ] x|
To... Onelaw Support:
=1 N - N
Ce... Party 0011 - Acme Hardware Limited - 123 Happ.. [] Use Email
Send —
Subject | Acme Hardware Limited | Matter 1 - Sale Lot 5 Mountain View [ Use as Subject
MName Acme Hardware Limited )
I Categories Add
oneiaw 1 apty
Onelaw Ltd [] Bank statement
Postal: PO Box 2386, Christchurch 8140 [ coo
Physical: Level 1, Unit 1, 25 Churchill Street, Christchurch Central, [ Court
- [] Drivers Licence
Helpdesk: 03 339 5032 [] Emails =]
1 [] Passport |
E — Client Details [] Sub Folder Test -
1d: Mone [ test )
Account: 0011.1
Client: Acme Hardware Limited
Matter: Sale Lot 5 Mountain View
Name: Acme Hardware Limited
Categories:

FIGURE 2

FIGURE 1

Document management interface, showing documents

stored to clients and matters.
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FIGURE 2

or attachments to clients and matters.

E-mail management showing options to save the email and/
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